
CITY OF FERNDALE ON LINE PERMIT CENTER 

 

Go to the City of Ferndale Website at www.cityofferndale.org find the On-line Permit Center 

 

CREATING YOUR LOG IN 

Sign up to be able to submit applications electronically. 

  



Provide the information to set up your account.

 

Once you have created your log in, check your email and confirm your account!  Then you can log in and 

apply for your permit!  

 

NOW LETS GO FIND THE DOCUMENTS YOU WILL NEED TO 

APPLY FOR YOUR PERMIT! 

 

LOG INTO YOUR PORTAL!! 

    

 



SCROLL TO THE BOTTOM OF THIS PAGE! UNDER OTHER SERVICES YOU WILL FIND 

 

Click on the documents box to bring up this list! 

 

 

To apply for a permit, locate the submittals you will need 

from these lists! 

 



FOR A BUILDING PERMIT CHOOSE FROM THIS LIST! 

 

FOR A PLANNING PERMIT CHOOSE FROM THIS LIST!

 



   AND PUBLIC WORKS PERMIT USE THESE FORMS 

 

OK NOW LET’S GET STARTED SETTING UP YOUR PERMIT! 

Log into your account and choose 

 

 

Choose a type of permit application: 

 

 

 

 



Once you have chosen the type of permit, then choose the specific 

permit application: 

 

Next you will put your address into the system a dropdown will come 

up and you can choose from the list: 

 

 

THEN CLICK SAVE AND CONTINUE! 



 

 

YOU WILL THEN SEE… 

 

 

CLICK THE GET STARTED BUTTON! 

FOLLOW THE INSTRUCTION ON THE PAGE 

 



 

PERMIT CONTACTS 

**The next step is to check your contact information if this isn’t correct notify the Permit Specialist so 

that they can change the contact information. 

 

PERMIT CONTRACTORS 

The next category is to choose your contractor, click a window will pop up and 

you can start entering your contractors company name a drop down will pop up and you can choose an 

existing contractor  

 

 

 



 

 

 

if you have not hired a contractor yet please click the box 

 

 

PERMIT DETAILS 

Next are the permit financial details, please choose an option from the drop down under “Financed by” 

 

Be sure to click the SAVE button! 

 

 

 



 

 

 

PERMIT FIXTURES 

Ok now you are at the Permit Fixture! Choose the drop-down menu for both the Mechanical and the 

Plumbing Fixtures, choose how many you have of each and again click SAVE! 

 

 

 

 

 

SUBMITTALS 

Now we are at the part that is critical to make sure you have a 

COMPLETE APPLICATION!! These submittals are necessary to review 

your project. 



 

APPLICATION: This document can be found under the  box on the home page 

The other forms that are required for this permit and listed on the submittal list (IMPACT CONNECTION 

FEE DEFERMENT FORM, OWNER CONSENT FORM, STORMWATER WORKSHEET) can also be found in this 

list see below: 

PROOF OF OWNERSHIP: This is a deed or a screen shot of the Assessors Website that shows the 

ownership of the parcel, this must also match the OWNER CONSENT FORM. 

CITY OF FERNDALE BUSINESS LICENSE: This license can be obtained through the Washington State 

Department of Revenue. All contractors that are working in the City are required to have a business 

license. 

CONTRACTORS LICENSE: This is the license that is issued by the State of Washington Labor and 

Industries an unexpired copy of the license can be uploaded to this submittal for proof of license. 

SITE PLAN: This submittal is a drawing of the parcel. Please see the list below for the Checklist that 

outlines the requirements for this submittal.  

CONSTRUCTION DRAWINGS: This submittal also has information and the requirements of the 

drawings outlined in the checklist. 

ENGINEERING: If this is required for your project signed, stamped drawings and calculations should be 

uploaded to this submittal.  



IRC ENERGY CODE FORMS: This submittal can be found in the checklist, but also at the link to WSU 

website. 

 

STORMWATER FORMS: These forms are contained in the list below. 

SCHOOL FEES (paid directly to the School District): The receipt for payment of these fees should be 

uploaded to the submittal in order to issue your permit. 

CONDITIONS ACKNOWLEDGEMENT: This submittal is a deferred submittal that is the permit itself, 

once you have paid the fees and issued your permit you will need to read the conditions contained in 

the permit and sign it and upload it back to this submittal. 

 



 

 

PERMIT CONDITIONS 

The conditions of the permit will be updated throughout the review process, you 

can log in and check to see if any conditions have been added.  Once the permit is 

ready to issue the conditions will print out on the permit itself so that you can 

read through them and sign the permit agreeing to adhere to the conditions of 

the permit. 

 

PERMIT FEES 

Permit fees will also be updated throughout the review process. The deposit is 

due prior to sending your project out to the review team. Once the permit is 

ready to issue you will receive an email stating that the permit is ready to issue, 

please keep in mind that if you have outstanding submittal requirements, such as 

you have not uploaded your school fee receipt, your permit will not go into ready 

status until they have been received and accepted.  

One your permit is ready to issue an invoice for the fees due will be uploaded 

under the notes section of the portal so that you can print it out to send in a 

check or pay in person. Or you can pay online through the portal.   

IMPACT FEE DEFERMENT: If you choose to defer the impact fees, these fees will 

be due prior to your ability to schedule any final inspections or 18 months 

whichever comes first.  

 

PERMIT INSPECTIONS 

This section is a list of your inspections, once your permit is issued you can log in 

and schedule your inspections through this portal. Please note that if you do not 

have a PASSING inspection within 180 days your permit will expire. If you require 

an extension, you may request this extension by utilizing the form located in the 

list of  and sending the request to the Permit Specialist prior to the 

expiration date. If your permit expires you will be required to pay a reinstatement 

fee to reinstate the permit. If your permit expires and there has been a code 

change a new permit will be required. IT IS IMPERATIVE THAT YOU KEEP YOUR 

PERMIT IN ACTIVE STATUS. 

 



Once all of your submittals are uploaded to the portal you can 

submit your application!!!  

Now you can go in and pay your deposit and your permit 

application will begin the review process!! 

 

PERMIT APPROVAL STEPS 

If you wish to follow the review of your project you can do so by logging in and 

viewing this section, you will see when a department has reviewed and approved 

your project. 

 

If you have any questions along the way, please contact me at 

tonisegerman@cityofferndale.org or give me a call at 360-685-2369! 


